WELCOME TO MUTUAL ELEMENTARY SCHOOL

Phone: 410-535-7700 Fax: 410-535-7701
http://mesweb.calvertnet.k12.md.us
Mrs. Lisa Wisniewski, Principal
Mrs. Summer Cox, Vice Principal
Mrs. Stacy Hawxhurst, Dean

The Mutual Elementary family would like to welcome you to our school! We're proud of the
hard work that our students, staff and families have done. We're all looking forward to a
wonderful school year!

Our mascot is the mustang.

SCHOOL COLORS

Maroon, Gray, Teal

MOTTO

"MUTUAL Respect, MUTUAL Responsibility, MUTUAL Right to Learn and Teach”.

Our Vision Statement...

The Mutual Elementary Community will work together to
create a positive, highly motivating and technologqy-rich
environment centered around a demanding curriculum. We will
collaborate for high achievement while fostering individuality in
order to develop life-long, goal oriented learners.
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* School Closings

School closings, due to inclement weather, will be announced on major radio
stations and can also be found on the web-www.calvertnhet.K12.md.us.
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Unscheduled closings due to equipment failure may also occur. If an emergency
should arise; and school is dismissed early, a pre-arranged plan of action should §
be discussed with each child so that he/she would know where to go in that .
situation. .
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Attendance and Tardiness

All students should attend school regularly. Regular attendance is essential if a
student is to achieve maximum success in school. Please refer to the CCPS
Code of Conduct pages 11-19. Parents/Guardians must send in a note within
three days of their child’s return to school stating the reason for any absence(s).
Absences not confirmed in writing by the end of three days will be considered
unlawful.

Excessive Absences
Report cards will be considered appropriate notification of the number of
student absences up to 14 days. Parents will be notified when students have
missed 14 or more days. Students that are absent 14 or more days may be
required to provide a doctor’s note for any absence thereafter. Students with
excessive absences will be referred to the Department of Student Services and a
conference with the parent/gquardian, the principal and the appropriate school
system personnel will be scheduled to review the absences and actions
required.

Tardiness

ALL STUDENTS arriving after 8:20 am must be brought into the office by the
person bringing them to school and MUST BE SIGNED IN. For the safety and
security of your child, please do not drop students off at the curb.

Early Arrivals
Mutual’s doors open for students at 7:55 am. Please do not drop off students
before this time. We cannot have students sitting in the lobby unsupervised. If
you nheed to drop off your child earlier that 7:55 am, you may be interested in
Before and/or After Care, please contact Cheryl Yates at the Early Childhood
Education Office at the Board of Education at 410-535-7264.
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Dismissal begins at 3:00 pm. Every day car riders and surprise car riders
(students who usually ride the bus) will be called to the cafeteria at this time.
When picking up your child at dismissal, please enter and exit through the
cafeteria doors. Sign your child out in the cafeteria and remain there until your
child arrives. Please do not walk to the classroom trying to find your child.

If you would like your child to be an every day car rider, there is a form that is
available to be filled out at dismissal in the cafeteria during the first week of
school.

If you have to take your child out before the end of the school day, send a note
to the teacher and he/she will send it to the office first thing in the morning.
When students leave early, parents must sign them out in the office. Parents
may be asked to present proper identification before students are allowed to
leave. Please do not be offended by this safeguard.

Children will not be released to anyone except their parents without written
permission from the parent.

Please note that individuals under the age of 18 are not allowed to sign students
out of school without a note from the parent or guardian and this documentation
must be presented every time the under age person signs the student out.

Remember that our students are involved in instruction until the very end of
each day. Any students leaving prior to that time will miss valuable instructional
time and will be required to make up their work. We will not call students from
class from 2:45 pm to 3:00 pm (except in an emergency) as intercom calls are
extremely disruptive during this time. We appreciate your understanding. If you
need to pick up your child for an appointment, please arrive at school prior to
2:45 pm. Otherwise, we will call students to the cafeteria for dismissal at 3:00
pm.

The staff's official hours are 7:55 am to 3:25 pm. As we work together to
encourage personal responsibility in our students, we are discouraging students
and/or their parents from returning to the classroom to retrieve any school
materials after 3:45 pm each day. Classrooms are locked when the teachers’
day ends and our building service staff will not be available to unlock
classrooms. Thank you for supporting these efforts in promoting personal
responsibility and guaranteeing the safety of our staff and our families.




Tuesday Folders assist us in our communication between

home and school. Each Tuesday, your child will bring his/her
“Tuesday Folder” home and we recommend that parents and
students read the contents of the folder carefully. Although

we have become a Green School and will not be printing as
much information as in the past, there will still be important
information coming home with the oldest or only student in

your family via the Tuesday folder. Flease return the Tuesday
folder by Friday so that we may have it ready for the next week. |

To register for lyris (e-mail announcements) log on to CCFS, then click on
parent, then quick links, subscribe to alerts and you can sign up to be
informed of MES and CCPS alerts.

Students are only permitted to use the J@

in an emergency. In an effort to encourage responsibility, they will not be

permitted to call home for band Instruments, homework, questions,

permission slips, money, etc.

Please check with your child prior to leaving the house to make

sure that they have everything they need for the day (including

lunch or lunch money).

Cell phones must be registered in the office and are not to be used

during the school day or on field trips. Please refer to the CCFS code of
conduct, pages 19-20 for specific details.

Report cards are distributed every nine (9) weeks. Distribution dates are ||

November 6, 2009, January 25, 2010, April 12, 2010; and on the last
day of school, June 17, 2010.







