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Dear Parents,

My name is (NAME) (Who’s mom are you?) and I am (teacher’s name) room parent. I look forward to working with all of you to make this year in (grade) a very enjoyable and memorable one for your child!

Please complete and return the bottom portion of this letter OR email/call me with any questions. This information will help me coordinate upcoming class activities and celebrations.

***This Friday, October XX, at (time), we will be having our first fall classroom celebration.***
If you would like to help out by donating food items or supplies, please contact me. Parents are welcome to attend the celebration.

Thank you!

YOUR NAME & CONTACT INFO

---------------------------------------------------------------------------------------------------------------------------------------

Child’s name ________________________________________________________________________

Parent/Guardian’s name _______________________________________________________________

Contact INFO (phone/email) ____________________________________________________________

Would you like to donate party goods? ___________________________________________________

Will you be able to help out with in-class parties & events? ____________________________________
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