
ROOM PARENTS- Must be in the Keep N Track System
· Room Parent Responsibilities:

· Liaison between teacher, parents and PTA.

· Help the teacher as needed throughout the year – please remember that different teachers, classes, & grades require different involvement.


· Try to utilize ALL parents who wish to help with projects or offer to send in supplies. 

· What to do first:

· Talk to your Teacher:  what are their expectations for you.  Some let you handle everything and others what to be the lead and ask for your help

· Ask for a Classroom Roster to help you keep track 

· Create a letter to go home to all the families in your classroom introducing yourself and your Co-Chair if you have one.  (See samples)

· Send this letter to our PTA President, Shannon McNeil for approval before sending out (tiredparents@comcast.net)
· Mini Festival of Trees- (December)

· Supports Mutual’s Relay for Life Team.

· After talking to your teacher and deciding on theme, you will be in charge of coordinating and preparing the Classroom Tree for display and auctioning.  Some teachers will help; others will let you handle this. 

· You will be in charge of creating a letter to send out to your classroom parents telling them what the theme will be and asking for donated items or monetary donations for you to purchase needed items.

· Holiday Recognition Parties- Last 45 minutes of the day.

· Halloween- Monday, Oct 31st  

· Christmas- this one is not scheduled school wide. Many teachers will individually set some time aside to plan something for the classroom.

· Valentine’s Day- Monday, Feb 13th  (School Closed on the 14th for Elections)

· Check with your teacher on snack, craft & activities for the day.

· Spring Basket Bingo- (Friday, April 20, 2012)

· Again, the Classroom/Teacher will decide on theme to be used at the Spring Basket Bingo sponsored by the PTA.  
· Room parent will be in charge of creating a letter to send out to your classroom parents telling them what the theme will be and asking for donated items or monetary donations for you to purchase needed items.(see sample)
· P.E. Field Day- (TBD)
· The PE Dept. sponsors this event and they will be providing the stations for each group to rotate through.  
· The PTA donates the bottled water for this event and will have it ready for you to pick up the prior week from the Mustang Room to ensure it is chilled before field day.  They will be labeled with your classroom name.

